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1. WooCommerce

1.1 Maintain Cloud Account

1.1.1 Select & -> Maintain Cloud Account (One Time Setting)

i Eile Edit ¥iew GL Customer Supplier Sales Purchase Stock Production SST/GST (e Inquiry Tools Window Help

| | B

Maintain Cloud Account... |

Lazada...
Shopee...
Woocommerce...

1.1.2 Click on NEW
& Token ESHEOR "X
. New
Description Woooommerceﬂm | [] Active Edit |

Platform Woocommerce ~ | i [ Delete '

Status Save

Link Cance]
More |-

Preview =

| Refresh

~  Browse

i) Enter Description
ii) Select Platform

iii) Click on Link Button
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] SQL Integration - WooCommerce -

| Enter your store url

| [e0]

iv) Enter store URL

z

§ D197 Musang King Durian 5KGA g X +

&« C @ |eshop.newleaf.com.my/fanguage/en/product/d197-musang-kinghong-kong-doorstep-delivery-5kg-a-grade-fresh-durian-copy/

V) Go to your shop website and copy this first part of the URL.:

E SQL Integration - WooCommerce -

Enter your store url ‘https:ﬂeshop.newleaf.oom.my:‘

vi) Paste in you SQL Account and press GO

(721 COMMERCE

SQL Account would like to connect to your store

a Application authentication request

To connect to SQL Account you need to be logged in. Log in to your store below, or cancel

and return to SQL Account

Username or email address *

Password *
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vii) Login to your Woocommerce account.

1.1.3 : Presson SAVE

E New Token s
Reset
Description |W00commercel | Active  Isave & New
Platform Woocommerce Save
. Link

e Once linking Successful, system will be returned status Linking Success
Message.
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1.2 Configure E Commerce Setting

1.2.1 GL -> Maintain Account

i) Create Voucher / Discount Account Under Sales Adjustment

8 A (===
Description Code Specd Type Tax Industries Coce Cash Flow Statement: A
) 5% PREFERENCE SHARE CAPITAL 100062
=€ RESERVE
=] SHARE PREMILIM ATCOLNT
=& RETAINED EARNING
2 RETAINED EARNING 50-000
=€ NON-CURRENT LIABILIVIES
= LOANFROMDIRECTOR
1 LoAN FROM DIRECTOR - KITTEN 1
2] LOAN FROM DIRECTOR. - KITTEN 2
[2) LOAN FROM DIRECTCR - KITTEN 3
= & sALEs
3 saes 500000
= & [SALES ADIUSTMENT
S omnenmmiens oo
2 oiscount 510100
5 VOUCHER. 510200
=& T05T OF CODDE SOL>
B STOCKS AT THE BEGINNING OF YEAR
= €0 MANUFACTLRING
B OPENING STOCK - RAW MATERIAL
) PURCHASE RAW MATERIAL
2] FACTORY OVERHEAD
8 cLosING SToCK
=) PURCHASE
=] PURCHASE-HANDPHONES
) PURCHASE-ACCESSCRIES
) PLACHASE PREPAID
] PLRCHASE RETURNED.
2 PURCHASE RETURKED-HANDPHOMES
2 PLRCHASE RETURNED-ACCESSORIES
2] PLRCHASE RETURNKED-PREPAID
2 CARRIAGE INWARDS
4 sTockLoss
9 STOCKS ATTHE END OF THE YER.

close

i) Create Shipping and Transaction Fee under Expenses

Description Code Special Type Tax Industries Code CashFlow Statemert ~ ~
2 sTock Loss £17-000 -
9 STOCKS AT THE END OF THE YEAR 620000 Chosing Stock

= & OTHER INCOME
=] GAIN ON FOREIGN EXCHANGE
5 RENTAL

© EXTRA ORDINARY INCOME

= & EXPENSES
= ACVERTISEMENT
2] BANK CHARGES
5 consumaeLe
2 saLaries
=] TRAVELLING EXPENSES
] UPKEEP OF MOTOR VEHICLE
(5 WATER & BLECTRICITY
2 ePF- EMPLOYER
2 socso - eMPLOYER
=] TELEPHOME & FAX CHARGES
& HIRE PURCHASE INTEREST
(5] CLERICAL CHARGES
2 saLes comMission
2 over TIME
=] OFFICE B WAREHGUSE RENTAL
& TOGLL, PARKING & FINED
(=] TRAVEL & ACCOMODATION
|3 DRECTOR'S REMUNERATION
2 PeTROL
= PRINTING
=] STATIONERY
=] OFFICE REFRESHMENT

S nconcenTon an cnen accee

I 2 sHrPiNG

=] TRANSACTION FEE
ST 0SS DN FORETG EXCRANGE
= & 1axanon

e Itisup to company want to create under which category. Some of the
Company will create under Cost of Goods Sold.

5|Page



sal\
f ficcount N, Fayroll Y

wanwy, SGIL. com.rmy

ECommerce -
WooCommerce

1.2.2 Customer -> Maintain Customer

a Maintain Customer

SN ECE %=

1.2.3 Stock -> Maintain Stock Group
Create Shipping / Transaction / Voucher / D

i) Create Discount Stock Group

6 |Page

§ - Maintain Customer - cl‘ns Read MyKad New
i # Edt |-
7 Company: [WOOCOMMERCE |
| Gre @ | e
Control A/C: 300-000 |+ | Code: [300-W0146 cust. category: [-— [ =[] ' save
~ Cancel
General Credit Control Note Tax  Bank Account More |-
GrETTE Branch Name:BILLING Refresh
¥ |BILLING Address: .
Browse
>
Coordinate: [0, 0 Direction
Attention: |
1 branches
Phone: ‘ | Mobile: ‘ | Fax: | |
Email: ‘ |
Area: B Credit Terms:B Statement: [Open Item -
agent: = [*][-] Aging On:
curencyf—=____ [~][~] PiceTag: [ [7]
Close

iscount Stock Group
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e m
g, Maintain Stock Group
Edt -~

# Code;

- Description: *Qer iete
[l save ~
==l

Refresh
Purchase Code: v
AT 3 Cash Purchase Code bt R Browse
P.ReumCode: | v
3
Close

ii) Create Voucher Stock Group

1 e e e |

E Maintain Stock Group -
1 Active Edt |+
7 Code: WOUCHER, |
: Description: WOLICHER, | Delete
Costing Method: FixedCosting 1 - el save |~
Caneel
GL Account Code -
Sakes Code: 510-200 v Purchase Code: . v e
Cash Sakes Code; V Cash Purchase Code: | d | Browse
S Retun Code:  |510-200 v F. Return Code: W
Balarce Sheet Stock: w
Close

7 |Page



={c AN
l ficcount N, Payroll

wanwy, SGIL. com.rmy

ECommerce -
WooCommerce

Claim Stock Group

1.2.4 Stock -> Stock Item

Repeat same step to create for Shipping, Transaction Fees and

i) Create Discount Stock Item

o
g ~Maintai Hewt
g Code [prscounT e Bl Edt -
i Descriptiorl IDISCOUNT Delete
e save|~
Itermn Group @ Rearder Level 000  Remark 1 | | Arce
Base UM (oM Rearder Qty: 1.00|  Remark 2 [ | Refresh
R Lead Tim Barcode: | | | Browse
st [ ] owewmsc 5] saqy:000
UOM  Cust Price Supp. Price BOM  More Desc. OpnBal Category Altemative Cust Item Supp. Iem Barcode MNote
L nic LIoM [ ]
oM Rate Ref. Cost Ref. Price M Frice Base i
M T 1.00 0.00 0.00 m
Clorse
if) Create Voucher Item Code
aMaintain Item — -?(1
.
£ Maintain Stock Ttem Lo
E Code: |\|"OUCHER Sarial Mo, Stock Contral M Active Edt |+
7 Description; [VOUCHER | Gelete
i HS&\-’E b
Itern Group: Reorder Level Remark 1 | | Cancel
Base LIOM Reorder Qby: Remark 2 | | Refresh
Ref. Cost: Lead Time: Barcode: | | —
Shelf: I:I Input Tax: I:El Bal Qty :0.00
O cust Price  Supp. Price BOM  More Desc. Opn Bal Category  Alternative  Cust. Item  Supp. Ikem Barcode Nots
g | - 2nd L |
' = oM Rate Ref. Cost Ref, Prica I Price Basa .
Mo 100 0.00 oo0] T T W
Sales:
Lrcha
ok
Close
e Repeat same step to create for Shipping, Transaction Fees and

Claim Item Code
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1.3 Account Tab

1.3.1 Click on & ->Woocommerce
1.3.2 Click on Account Tab -> Double click on your account

Woocommerce
Product Order
= Description Name Customer Payment Expiry Date Claims
WOOCOMERCE
Double-click on this
Account product Order
= Description Name Customer Payment Expiry Date Claims
» WOQCOMERCE https://treazpassapp.kin... | 300-W0146 310-001 18/06/2022
a Settings X

Payment |310-001 ~

-

Customer |SRYNEL ~ i)
L

Customer Code

|
Shipping iii) Shipping Item Code
i
Transaction | TRANS | iv) Transaction Item Code
Voucher v) Voucher Item Code
[
I
sl vii Location Code
1

Claims viiii) Claim Item Code

1.3.2.2 Expiry Date

SR EEE O

Refresh

(= e

New

Refresh

- Is the linking expired with both parties given by Woocommerce platform for
security policy, once expired must relink with Woocommerce account to fetch

the order.
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1.4 Product Tab

1.4.1 Step to download Product list from WooCommerce

1.4.1.1  Click on “Products” Tab, then click on “All Products”

@& Da d Products

)Q" Posts

n.] Media

Products ‘ Add New H Import | Export | 3

T e All (19) | Published (19) | Sorting

‘ Select a category v ‘ ‘ Filter by product type v ‘ ‘ Filte

® Comments ‘ Bulk actions v H Apply

) = Name SKU Stock

m WooCommerce

) Test Virtual Downloadable Product

B Products 1
All Products 2
Add New ) . WordPress Pennant wp-pennant

Categories

) ? Logo Collection logo-collection

1.41.2  Click on the “Export” button
Products | Add New ImponI Export |

All (19) | Published (19) | Sorting

‘ Bulk actions v H Apply I ‘ Select a category v ‘ ‘ Filter by product type v ‘ ‘ Filter by stock status v ‘

1.4.1.3  Click “Generate CSV” once the export file has been generated. You
will receive a file in .csv format.
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Export products to a CSV file

This tool allows you to generate and download a CSV file containing a list of all products.

Which columns should be exported?

Export all columns ‘

Which product types should be

exported? Export all products ‘

Which product category should be

exported?

Export all categories ‘

Export custom meta? [C] Yes, export all custom meta

Generate CSV

1.4.1.4  Load the file into Microsoft Office. Then you can edit the details you
need.

You can choose to have WooCommerce SKU as SQL Item Code by

import to SQL, may contact your service agent to assist on this product
import.
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1.4.2 Fetch Product

1421

joocommerce
Account IPI’OdUCt I Order
z[] verfy Status Ttem Code & uom Name Sku Stock Status Price
SQL Account
0 Fetching data from Woocommerce
Fetched 0 product(s) from WOOCOMERCE
I
/oocommerce
Account Product Order
=[] Verffy Status  Ttem Code -~ uoM Name Sku Stock Status Price ~

1 G2 General Seri...| General_Series... |instock publish 122.00
O G2 General Seri... General_Series... |instock publish 132.00
O G2 General Seri... General_Series... |instock pubiish 132.00
] G2 General Seri...| G2-DL-ALU-LE... |instock publish 317.00
] G2 General Seri... General_Series. publish 282.00.
] G2 General Seri... General_Series. pubiish 307.00
1 G1 General Seri... General_Series... |instock publish 272.00
1 G1 General Seri... G1-SL-S5-LED... |instock publish 260.00
D G1 General Sel ra 2l Cori inctacl hlich. 2E0 00
W] G1 General Ser| SQL Account Enterprise Edition - TREAZPASS ADVERTISING .. X
1 AT1 Allah Muhg
O AT1 Alah Muhg  Fetching done
O AT1 Allsh Muhg
] AT1 Allah Muhg
] AT1 Allah Muhg
] AT1 Allah Muha... AT-Standee-GS1 |instock pubiish 85.00
] KH1 Key Hang... |KH1-BSS instock publish 75.00
] KH1 Key Hang... |KH1-GSS instock publish 132.00
] KH1 Key Hang... |[KH1-Alu instock pubiish 75.00
1 KH1 Key Hang... |KH1-55 instock publish 75.00
1 BU1 Customize...|BU1-Box-Up-G... |instock publish 185.00
O BU1 Customize...| BU1-Box-Up-B... |instock pubiish 185.00
1 BU1 Customize...|BU1-Box-Up-SS |instock publish 135.00
1 RH1 Roadtax ... |Roadtax-Holde... |instock publish 49.00
] RH1 Roadtax ... |Roadtax-Holde... instock pubiish 49.00 v

12 |Page

Click on Product Tab -> Click on Fetch Button -> System will return the
message when fetching done.

Fiter

¥

Batch Uniink

[=1E]EE]

Product

Fitter
ALL =

v

Batch Uniink
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1.4.2.2  Verify Status: Exist in Stock Item are meaning SQL and Seller SKU are
having the same Item Code.
Woocommeroe E

Account Product Order

=0 Verffy Status Ttem Code .- UoM Name sku i stock Status Product
(=} s0c General_Seri... Fetch

|:| ‘Exsts in stock tem I‘GeneraLSerks—D... IUNlT G2 General Series... ISeneraLSerE—D... Iinstock pubiish —

——]
SQL Item Code Seller Item Code Fiter
ALL ™
b
Batch Uniink

If you decide to use the same item code as Seller SKU, click on select All
records -> press on Post button for the first time so system will remember the

settings.
Woocommerce \EI
Account  Product Qrder
Verffy Status Item Code & UOM Name Sku Stock Status Product
[~ a0c General_Seri... Fetch
[ . T Foeh T Fo = -~
Fitter
ALL d
>
Batch Unlink
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1.4.2.3  Verified Status: Success when posting done
aWoocommerce \EI@

Account Product Order

Hl Verify Status Ttem Code uoM Name Sku id Stock Status Product
7 [ "0 Jald e e afc General_Seri... | afc e Fetch
1 Success General_Series-D... ‘UNIT G2 General Series... |General_Series-D... instock publish
Fitter
ALL 2
>
Batch Uniink

Note: Once you post successful, system will keep the Shop SKU in Stock
Item as Alternative Item
a Maintain ltem EI@

3
& - - New
g Maintain Stock Item =
2 Code: lcai Serial No. stock Control [v] Active Edit |v
g
H Description: |CRRTOON SERIES SINGLE LAYER | Delete
A Save
Item Group: |500-CAL @ - Reorder Leve\:‘ D.DD‘ Remark 1: | | Cancel
Base UOM Reorder Gty: | 100  Remark2: | —
Ref. Cost: Lead Time: ‘ 03 ‘ Barcode: | |
Browse
Ref. Price: Output Tax: ‘ - | Tariff: | hd >
Shelf: l:l Input Tax: l:l Bal Qty : 0.00
UOM  Cust. Price Supp. Price More Desc. Opn Bal. Cust. Item Supp.Item Barcode Note
i Alternﬂfe Item Code | Description uom Ref. Cost Ref. Price
»r |Ca rtoon_series-SL-S5-ALU UNIT 0.00 0.00
Count=1 Cose

1.4.2.4  You can still decide to map to different item code (system will auto ticked
the record you change the item code), once done all, click on POST button.
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E Woocommerce

Account Product Order Payment

=[m] Verfy Status Ttem Code UoM Name SKU Status Price Item ID ~ | Product

=) ‘ s ‘ s _l e ‘ s ‘ s | afc UNLIST | = ‘ a0 Fetch
B Exists in stock i... ] Honda Jazz 21 27.00/SP1007465512 ITI

Exists in stock Code Description Qty ~| 41.50/SP5102596681

[] Exists in stock i... | |hdsb5010ft Car Tinted HD Siver Biack Series S¢ | 0.0 25.90 SP2633425528 Fiter
[ Exists in stock L. [ |hdsbsosoft Car Tinted HD Silver Black Series Sc 0.00 65.70/5P3215514723 T >
[ Exists in stock i.. | p hondabrvzm?btshopeﬁ BRV / BR-V 2017 ABS High | -9.00 65.70|5P3515603442
[[] Exists in stock i... | | hondacity2014ar(old) |Honda City 2014 9 USB Double Lay 0.00 49.70 5P4115352814
[J Existsin stock i... | |hondacivic2012wt  Honda Civic 2012 Window Trim Stz 0.00 49.70|5P4348885757
[[] Exists in stock i... | |hondahrv2015btshopt Honda HRV 2015 ABS High Qualty -10.00] 65.70/SP4615523064

| [ Existsin stock i...| |hondahrvwt Honda HRY Window Trim Stainless -1.00 49.70/5P6148888483
[[] Exists in stock i... | |hondajazz2014-2017w Honda Jazz 2014-2017 Window Tr 0.00 49.70 SP6515520966
[ ] Existsin stock i... | |hondajazz2014-2018h Honda Jazz 2014-2018 ABS High G 0.00 49.70|SP6615508376 >
[ Exists in stock i... | [irg8cmshopee Proton Iriz Door Visor BCM Alr Pres: -48.00] 49.705P7515519823
[[] Exists in stock i... | [irz8cmshopeevrt Door Visor 8CM Air Press - Proton [ -2.00! 49.70 5P7615518088
[[] Exists in stock i... | |rzmugenshopee Proton Iriz Door Visor Mugen Air Pr -58.00] 369.00 SP7438110459
[[] Exists in stock i... | [iremugenshopeevrt | Door Visor Mugen Air Press - Protol 0.00 369.00 SP6738080150
[[] Exists in stock i... | |j2zz2009-2013mugens Honda Jazz 2009-2013 Door Visor -3.00! 489.00/ SP6638084055
[[] Exists in stock i... |  |2zz2009-2013mugens| Door Visor Mugen Air Press - Hond: 0.00 369.00 SP6637728674

| [ Existsin stock i... | |jezz20148cmshopee | Honda Jazz 2014-2020 Door Visor -1.00 459.00 SP6538076379
[ Exists in stock i.. ||k n Daradin an el Dnoe i 14 A | 211 00 369.00 SP6137735043
[] Exists in stock i...| | 435 ~|  369.00 SP5638081974
[ Exists in stock ... A=a A [ |Fetch Al New | 369.00 SP5038102356
[] Exists in stock i... nanomatexora... [UNIT [NANOMAT Car... [nanomatexora... [UNLIST | 459.00|SP4838108784
— - - - I I I I 1

85 v Batch Unlink
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1.5 Orders Tab

- Click on Orders Tab

a Woocommerce
Account Productl Order
1.5.1 Status
Unpaid Processing On Hold Completed Cancelled Refunded Failed
(0) (0) (0) (0) (0) (0) (0)
Status Posting to Sales Invoice | Posting to Sales Credit Note
Unpaid X X
Processing v X
On Hold v X
Completed v X
Cancelled X X
Refunded X v
Failed X X

Remark: Each order number will be posted once. You can delete the Invoice if you
want to repost.

16 |Page



wanwy, SGIL. com.rmy

ECommerce -
WooCommerce

1.5.2 Fetch Order

1521

Woocommerce

Select Date Range -> Click on Refresh Order

Account Product Order

(= e

ORONORORONORC

Unpaid Processing On Hold Completed Canceled Refunded Failed
(41) (20) (0) (o) (0) (o) (o)
=[] VerfyStatus  Days From O... Order Key Date Created Total Item Count  Customer MNa... CustomerID Date Step 1
] 0 days ago UNS563 03/08/2021 388.00(1 Syahir shahirul |23 o
O Odaysago  UNSS549 03/08/2021 122.00(1 Md Rosl Bin T... |23 0lAug2021 -
[l 0 days ago UN5475 03/08/2021 122.00(1 Nur hidayah b... 23 T
O 0 days ago UNS469 03/08/2021 180.00(1 Hamidah binti ... 23 . ‘ 31 Aug 2021 »
1 1 dA=uc an, TACECH fule¥/al-YioTalo R | 192 nnl4 Chitrs Daman n
C ~ —
s Item Code uoMm Item Sku Ttem Name Quantity Price Total Tax Total Sub Total Orders Step 2
¥ PE1-BU-LED3 |PE1 Premiu... |1 | 388.00 0.00 388.00 388.00 Refresh Orders
Invoice
Post
Replace

Search By Item Code

-

Please be patient, system is on the way to fetch the order from WooCommerce

Woocommerce

Account Product Order

© B8 ®mm 0 B ®

[=E]Ez]

<No data to display>

Unpaid Processing On Hold Completed Canceled Refunded Failed
(43) (57) (0) (0) (0) (0) (o)
=[] verfy Status  Days From O... Order Key Date Created Total Item Count  Customer Na... CustomerID # Date
Ig 0 days ago UN5563 03501 Account % From
- o w0
L ldaysgoRl INS175 03 o Fetching data from Woocommerce To
[] 0 days ago UN5469 03 o 31 Aug 2021 )
1 1 dave a0 TASEEN ng Fetched 150 order(s) from WOOCOMERCE
—
£ Item Code uomMm Ttem Sku Ttem N [ ] ISub Total Orders
)
Invoice
Post
Replace

Search By Item Code

-
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System will return the message when Fetching Done, Press OK.
'cocommerce E@ -

Account Product Order D
Unpaid Processing On Hold Completed Cancelled Refunded Failed
(41) (20) (0) (0} (0) (0)
I
=[] Verfy Status  Days From O... Order Key Date Created Total Item Count  Customer Na.. CustomerID ~ Date
] 0 days ago UNS563 03/08/2021 388.00/1 Syahir shahirul |23 From
O Odaysago  |UNS549 03/08/2021 122.00 1 Md Rosl Bin T... |23 0lAug2021  ~
] 0 days ago UNS475 03/08/2021 122.00(1 Nur hidayah b... |23 To
1 0 days ago UN5469 03/08/2021 180.00|1 Hamidah bini ... |23 . 31 Aug 2021 )
1 1 Aavse an, TASCEN n2/ng N1 122 N0l Chitra o
€ > ) SQL Account Enterprise Edition - TREAZPASS ADVERTISING ... X
Z  Item Code uoMm Item Sku Item Name Quantity Price Total Tax
> PEL-BU-LED3 |PE1 Premiu... |1 | 388.00 0.00| Fetching done

=

T ;

Replace

Search By Item Code | En

-

1.5.3 Post Order

1.5.3.1  Click on the status you want to post the order, let us take an example on
Completed -> Ticked all -> Click on Post

S Woocommerce =B e
Account Product Order Step 1
Unpaid Processing On Hold Completed Canceled Faled
Step 2 (44) (406) (0) (732) (0) (0)
Verfy Status Days From Order Order Key Date Created Total Ttem Count Customer Name Customer ID L —
7 days ago BH4326 27/07/2021 16140 1 AMIR MAT ALT 0 From
m] 7 days ago 'sz4260 27/07/2021 31.60 1 MOHAMAD SYAZWANBL.. |0 01 Jun 2021
(] 9 days ago SZ3832 25/07/2021 19.80 1 MOHD NAJIB MASLAN 0 To
O 10 days ago RU3787 24/07/2021 0.00 1 Azizud Bin Mat Isa 0 A -
] 10 days ago GT3784 24/07/2021 0.00 1 Tan Joo Ngee (REDO) 0
:I 10 days ago BN3770 24/07/2021 166.30 1 DHEPANESHWARA RAJ 0 Orders
:I 11 days ago ISZ3715 23/07/2021 19.80 1 NURDIYANA BINTI BAHA... 0
0 12 days ago TA3614 22/07/2021 184.00 1 Ratha 0 Refresh Orders
m] 12 daysago an2547 22/0772021 65.00 1 ZHI YANG 0
m] 12 days ago TAI627 21/07/2021 132.00 1 MURLIGESU 0 - e
= = >
Item Code uoM tem Sk Ttem Name Quantty Prie Total Tax Towl Sub Total
v PB1-3D-Letterng PB1 Premium Edton B... 1 265.00 0.00 265.00 310.00

Search By Item Code

Step

1.5.3.2 If you did not tick on any order when do the posting, system will raise a
message: You have not selected any order. Would you like to select all? If
you would like to post all -> Press Yes
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-] . =]
Account Product Order
Ungaid an Hold Canceled Refunded
(44) (4%) (0) f?32] (o) (0) (0)
—
=00 vertystats Days From Order Order Key Datecreated Total | Item Count Customer Name Customer ID Al e
[m} 7 days ago BN4326 27/02/2021 161401 AMIR MAT ALL 0 From
O 7 days ago 524260 27/07/2021 31601 MOHAMAD SYAZWAN BL.. |0 [ oimnaa -
[m] 9 days ago sz3832 25/07/2021 D NATIB MASLAN D o
[m] 10 days ago RU3787 2450772021 | COnfim * B Matsa 0 [ imgza -]
[m] 10 days ago GT37TBe 24j07/2021 oo Ngee (REDO) |0
o 10 days g0 3770 02021 o You have not selected any arder. Would you like to T D
lect all? E Orders
[m] 11 days ago sz71s 230712021 selecta (DIYANA BINTI BAHA... |0 '
(] 12 days ago TA3614 22/07/2021 fa ) Refresh Orders
[m] 12 days ago BN2Z547 22/07/2021 No franG 0 S
[m] 13 days ago THIE2T 21/07/2021 monUGESY 0 .
= - i
Ttem Code uom tem Sk Trem Name Quantity price Total Tax Total Sub Total
» FBL-3D-Lettemg PB1 Premum Edton B...[1 265.00 000 265.00 310.00|
Search By Item Code
=] = B
Account Product Order
unpad on Hold Completed Refunded
(44) (4%) (o) (732) (01 (0) (o)
=0 very stats Days From Order arder Key Date Created Total em Count Customer Name Customer ID A Date
(] 7 days 3go BN4326 27/07/2021 |SQL Account > RMAT ALL 0 From
m] 7 daysago 524260 22/07/2021 HAMAD SYAZWANBL.. |0 Olwn202l -
[m] 9 days ago 523832 25/07/2021 o Posting data HD HAJIB MASLAN 0 To
O 10 days ago RU3787 24/07/2021 Ul Bin Mat Isa [} 1
- I Aug2021 -
[m] 10 days ago GT3784 24/07/2021 Posting 8/732 order 300 Ngee (REDO) ]
O 10 days ago BN3770 24/07/2021 — o Orders
[m] 11 days ago sza71s 23/07/2021 ]
[m] 12 days ago TA3614 22/07/2021 0 Refresh Orders
(] 12 days ago BN2547 22/07/2021 o .
(m] 13 days ago TA3E27 21/07/2021 T32.00/T 0 . oce
g =
Ttem Code uom Item Sku Ttem Name Quantty Frice Total Tax Toral sub Total =
> PB1-30-Letterng PRI Premium Edtion B... 1 265.00 0.00] 265.00 310,00/
Search By Item Code
e ETE=
Account Product Order
unpad Processing Canceled
(44) (406) (UJ (?323 (o) (0) U
Verfy Status Days From Order Order Key Date Created Total Ttem Count Customer Name Customer ID ~ oate
O 7 days ago BN4326 27/07/2021 161.40[1 AMIR MAT ALT ] From
O 7 days ago 574260 27/07/2021 31601 MOHAMAD SYAZWAN BLL.. 0 olwun2021 v
O 9 days ago sz3832 25/07/2021 19.80]1 (MOHD NAJIB MASLAN 0 o
] 10 days ago RU3787 24/07/2021 SrQL Acmunl Enterprise Edition - TREAZPASS ADVERTISING .. X i Bn Mat Isa 0 W‘
O 10 days ago GT3784 240772021 | Poo Ngee (REDO) |0
O 10 days ago 8N3770 24/07/2021 | Posting done PANESHWARARA] O onders
] 11 days ago sza71s 23/07/2021 [DIvANA BINTI BAHA.. O
0O 12 days ago TAB14 23/07/2021 o Refresh Orders
(] 12 days ago BN2547 22/07/2021 o —
O 13 days ago TA3B27 21/07/2021 T 132.00(1 0 " vore
' : . :
Ttem Code uoM Tem Sku Ttem Name Quantity Price Total Tax Total Sub Total
PB1-3D-Letterng PB1 Premium Edtion B... 1 265.00 0.00| 265.00) 310,00
Search By Item Code
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1.5.4 Verify Status

S Woocommerce =

Account Product Order

o Completed Faied
(406) (732) (0) (o)
=[] m ] Days From Order Order Key Date Created Total Ttem Count Customer Name Customer ID & Dpate
() 27 days ago TAZ320 07/07/2021 113.001 ‘Tharanithra kumar 0 From
(Custom..) 27 days ago Taz317 07/07/2021 13200 1 MAHENDRAN 0 om0z ]
27 5 30 RU2283 07/07/2021 100.00 1 MEOR MIZAINUDDIN ME... |0
] Faied: Missing em code days 2y & T
] 27 days 390 RU2280 07/07/2021 122.00 1 AHMAD FIKRI BIN ALT a
] Missing DataSet property| 31A0g2021 v
27 days g0 SZ2277 07/07/2021 150.00 1 QUAH CHENG BOON a
27 days ago SZ2274 07/07/2021 132.00 1 ABDUL MUTTALIP BIN JO... |0 Orders
27 days ago SZ2268 07/07/2021 110.00 1 YUSRI BIN MASDAR 0
27 days ago 1522265 07/07/2021 132,001 ZURINA BINTI AHMAD 0 Refresh Orders
ipped: 27 days ago /07/2021 112.00 1 ZURIN SALLEH 0 "
»[] Skipped: Posted 27 days ago /072021 265.00 1 NOORAIZAH BINTI MOHD...|0 " ¢
- - A Post
>
= Ttem Code uom Trem Sku Item Name Quantry Price Total Tax Total Sub Total R
3 PB1-30-Letterng PB1 Premum Edition B... 1 265.00| 0.00 265.00 310.00|

Search By Item Code

1.5.4.1 Posted
Earlier Order posted before, system will ignore.

1.5.4.2 Success
Order had been successfully Posting.

1.5.4.3 Failed — Missing Dataset Property
- Normally repost will be fine.

1.5.4.4 Failed — Missing Item Code
Is due to WooCommerce have inactive item code, user can manually map in
orders.

Step 1: Click on Item Code Drop Down, user can manually map the item code
CTS— e

Account Product Order

Unpaid Processing on Hold Completed Cancelied Refunded Faled
(44) (406) (o) (732) () (0) (o)

3] Verfy Status ¥ Days From Order Order Key Date Created Total Ttem Count Customer Name Customer ID Deie-

} [ Falled: Missing ltem code |17 days ago Ts3252 17/07/2021 172002 Ku Amerah 0 From
[]|Faled: Mssng tem code |19 daysago RU3036 15/07/2021 265.002 SARIMAH BINTI YARKUE |0 Lm0 -
[] Faled: Mesing item code 24 days ago TS2616 10/07/2021 170003 WAN NOR ADUNEE BT W... 0 To
[]|Fated: Mssing tem code |26 days ago 52418 08/07/2021 172.00 2 HAFIZA BINTI SELL 0 MAig202l
[]|Fated: Missing tem code |28 days ago GT2215 06/07/2021 234.00[3 Janessa Psydelica D/A |0
[]|Fated: missing tem code 29 days ago BN2072 05/07/2021 233.502 FAIZUL NAKAL Mazinah bt... 0 orders
(] Falled: Mssing tem code |35 days ago BN1496 29/06/2021 262002 Agnes chang o

L - Refresh Orders

Item Code uoM Item Sku Ttem Name Quantty Price Total Tax Towal Sub Total Invoice
Jawd_Series-DI-SS1 |12 Jawi Senies Double | =

Ki
Replace

ACRYLIC Search By ltem Code

AL [READY STOCK] NO. RUMAH AKRI 0.00 -
ALUMINIUM -OTHERS | ALUMINIUM -OTHERS -6,796.1
ARTWORK FEE ARTWORK FEE -52.00
BACKDROP BACKDROP -10.00
BACKLITFILM BACKLITFILM -107.00
BANNER BANNER -2.583.
BILLBOARD BILLBOARD -2.00
A CUSTOMIZED § STEFL ROYTID 30 ExT
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ECommerce -
WooCommerce

Step 2:
Step 3:

Click on Post

1.5.5 Sales Invoice

Ticked on the record you want to post

- Example of Sales Invoice posted from WooCommerce | Orders.

IS Woocommerce
Account  Product  Order

Click on the field chooser, tick "Discount Total" and . . . . . . .

On Hold

"Shipping Total" field

Verfy Status

Unpald

(67)

Days From Order

e

c:nz)

(o)

7a2 j

Order Key ] Date Created Discount
VI RUa270 '3 o

Refunded
(0)

Total Item Count

o0c

Faled
(0}

Customer 1D

[ (Sorted)

|8 days ago

] Account

] Credt Note No.

] Customer Address

[] Customer ID

[] Customer Name

[] Customer Phone

[] Date Created

(] Date Paid

[ Days From Order
Discount Tax_|
INvoIce No

[] ;tem Count

] Order ey

] Payment Method

[ Prices Include Tax

] Shipping Tax

L] Shipping Total
Status

[ Total

] Total Tax

] verfy Status

B Woccommerce
Account Product Order

uom

3 Verky Status

Ttem Sku
Jawi_Series-DL-S5-LED2

Ttem

Name

RU4270

Invoice No

32 Java Serees Double Layer... 1

processing
(372)

Days From Order
ok

On Hold
(0)

ord

er Key

all RU4270

Quantey

(782)

Date Created
|ve

27/07(2021

2.00

Voucher Item Code

Discount,

<

270.00

Shipping ..

0

k-3

Ttem Count

282,00 1

Shipping Item Code

Total Tax
0.00

Customer Name
L

"k

Total

Customes ID

Sub Total
270.00|

272.00|

Date

From

8 days ago

RU4Z70

[27/07/2021

2.00

12,0011

HAMILYA DEAHIRY

0

[ ormayzoz ]
T

3lAg2021

orders

Item Code [

Ttem Name:

Quantty

Total Tax

Sub Tota

Refresh Orders
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Invoice

Post
Replace

Search By Item Code

[E=S SO =5

Date
From

01May2021

To

3lAug 2021

Qrders
Refresh Orders

Invoice

Replace

Search By Ttem Code



sSaD\ ECommerce -
wmmemh |\A\/ooCommerce

wanwy, SGIL. com.rmy

a Invoice \EI@

= -
Cancelled New
g Invoice > U o
" Customer:- 300-W0146 |~ InvNo: RU4270 | o Edt |+
= _ —
g +60198583214 - HAMILYA DEAHIRY ext No - IV2107-06780 S T
g Address :- No.1H Lorong Permai Timur 19A/1 Sibu SWK 96000 MY Date :- 27/07/2021 -
7 Agent:- — - e save
. Terms:- C.O.D. - Cancel
g Ref 1. :-
£ Description :- Woocommerce - No.1H Lorong Permai Timur 19A/1 Sibu SWK 96000 MY (Items = 1, Qty = 1) v o Refresh
5 @ [ |Profit Estimator Browse
3 5
! Invoice >
g s No. Item Code Description More Description Qty U/Price Sub Total Tax Tax... TaxL. TaxAmount Sub Total (Tax) Account
g% CAL 'CARTOON SERIES SINGLE LAYER 1.00 272.00 272.00) 5T-10% |10% ] 27.20 299.20 500-CAL
: ES VouC Voucher 1.00 2.00 (2.00) ST-10% |10% | [ | (0.20) (2.20)/550-000
SHIPP Shipping Fee 1.00 12.00 12,00/ ST-10% |10% ] 1.20 13.20 500-000
3 records 3.00 282.00 28.20 310.20
Deposit Amount: 0.00| =
Local Net Total: 310.20 310.20) Close

1.5.6 Sales Credit Note (Refund)

- Refunds in WooCommerce are posted as sales credit notes in SQL Account.
Example of Sales Credit Note posted from WooCommerce | Orders .

& Woocommerce

Account Product Order

Unpaxd Processng On Hold Completed Canceled Refunded Faked
(12) (&) (94) (748) (12) (6] (72)
Very Status Days From Order Order Key Date Created Status 7] Prices In... Discount Total _ Shippn...  Total Tax Tota Ttem Count
36 days ago 10075 01/07/2021 refunded Fabe 3400 0.00] 0.00 4001 m |
47 days ago 10035 30/06/2021 refunded Fabe 0,00 10.00 0.0, 50.00 1 [
hittps:/feshop.ne... 50 days ago 9943 27/06/2021 refunded False 0.00| 0.00 0.00 1,900.00 2 [m]
https:/jeshop.ne.. 51 days ago 5940 26{06/2021 refunded Fase 000 000 0.00 8.001 [m]
htps://eshop. ... 51 days ago 5915 26/06/2021 refunded Fake 3500 0.00 0.00 3001 [m]
https://eshop.ne... 51days ago 9912 26/06/2021 refunded Fake 3500 0.00 0.00 3001 [m]
3 Ttem Code uoM Ttem Sku Ttem Name Quantity Price Total Tax Total Sub Total
» o001 BOX truffechocoiate Durian Truffle Chocolate |1 4.00] 0.00 400 38.00

Tick which orders key you want to post to sales credit note. If post is successful, the
verify status should show “Success”. You can see a Sales credit Note has been created
in Sales | Credit Note
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a-f e ote = | B ][ 3
= -
3 Credit Note - | New |
' Customer:- 300-W0001 CNMNo: 10075 lo, Edt |+
s
woocommerce P ——
E ext No :- CN-00001 - Delete
3 Address :- Date:-  01/07/2021 -
o
i Agent:- - = el Save
) Terms :- 30 Days - Cancel
g Ref1:- refrech
o inti - res
: Description :- Woocommerce Return A Ext. No *-
] ALY Browse
3
Z Credit Note
% = Item Code Description Qty U.. UfPrice Disc SubTotl T.. T.. Tax.. TaxAmt SubTotl...
f% »|CH-001 DURIAN TRUFFLE CHOCO...| 1.000|BOX| 38.00 38.00 ] 0.00 38.00‘
’ ioucher 1.000 -34.00 (34.00) O 0.00 (34.00) A
2 records 2.000 4.00 0.00 4.00
Local Net Totak: 4.00 4.00 Close

For a refund voucher, a sales credit note will be created as well as a sales invoice.
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&3 Invoice EI@

=z -
5 Canceled [ ] New
3 Invoice = N
* | customer:- EIIENOEEN ~ InvNo: 10075 I Q, Edit |+
=
& 0123181107 - ang leon ext No - TV-00010
5 g g ext No :- IV-00010 - Delete
5 Address :- no 4, jalan kepong kepong KUL 68100 MY Date:-  01/07/2021 -
] Il save
7 Agent:- — - =
' Transferred Terms :- 30 Days - Cancel
E Ref 1. :-
£ Description :- Woocommerce - no 4, jalan kepong kepong KUL 68100 MY (Item{ v |- Ext. No - Refresh
5 W & Profit Estimator Browse
3 _
5 Invoice
a = ItemC... Description Qty UoOM  U/Price  Disc SubTotal Tax TaxR.. TaxIl.. TaxAmt Sub To...
?‘1{ »|CH-001 |DURIAN TRUFFLE C... 1.000| BOX 38.00 38.00 ] 0.00 38.00
. Voucher 1.000 -34.00 (34.00) [l 0.00 (34.00)
>
2 records 2.000 4.00 0.00 4.00
Deposit Amount: 0.00| -~
Local Net Total: 4.00 4,00 Close
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=] == ]
3 Customer Code: [300-W0001 |~ Currency: [— New CN
©
rea New JE
[ B C/N No: 10075 Q,
E@l Customer Credit Note Edt |+
Ef -
B Cancelled
# Date:  01/07/2021 - 3k
g Cusmmer:woommmﬂf“ Agent: - Aia z
= -
!T" = ge ! Ext. No: Cancel
GL Account Description Amount Tax Tax Rate Tax Amt  Tax Inclu... Sub Total (... Refresh
DlSOO-OOO DURIAN TRUFFLE CHOCOLATE 38.00 0.00 [] 38.00‘
510-000 |Voucher (34.00) ] (34.00) Browse
2 records 0.00 4.00
Local Net Total: 4.00 Net Total (RM): 4.00 | >
C/N Description: Woocommerce Return ~ || Unapplied Amt (RM): 0.00
Knock Off Grid
E Type Date Doc No. Amount Outstanding Pay
blIV 01/07/2021 10075 4.00 0.00 4.00
1 records Total: 4.00 0.00 4.00 Close

In the customer credit note, The CN knocks off the outstanding amount of the Invoice.
Meaning the invoice has been cancelled off and there is not outstanding payment.
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